
 

 

Remote Learning Protocols 

 

St. Catherine of Siena-St. Lucy School is committed to providing a quality education to 

our students in every situation. It is our honor personally getting to know each and 

every student and helping them grow and succeed.  For well over 125 years, we have 

committed ourselves to serving the students within our school walls.  Unfortunately, the 

world we live in today has dictated changes to our “typical” school day.   

We recognize and hear the many voices asking us to move to remote learning.  Remote 

Learning requires students and teachers to connect from a distance, usually at their own 

homes, using electronic devices via the internet.  Although school will “look” different, 

our focus will remain on continuing student learning.   

With that in mind, St. Catherine-St. Lucy School has created the following protocols 

regarding Remote Learning.  

 

Internet Access 

Our Remote Learning plan is based upon students having internet access at home.  If 

this is a problem for any of our families, alternative assignments will be provided.  It is 

critical that parents/guardians communicate with us so allowing for other arrangements 

to be made. 

 

Devices 

Students will need devices at home to log into classes and to submit homework.  A cell 

phone will work, but is not an ideal option. 

We have Chromebooks available for students needing devices.  Students will follow the 

same user policies at home as required at school.  Families will be asked to sign a 

contract applying to equipment care and internet usage. 

 



Classroom Materials 

During Remote Learning, students will be given their class textbooks and workbooks.  

They will be responsible for these items at home just as they are at school.  At the end of 

the learning period, textbooks will be returned to the school.   

 

Learning Management Systems 

To facilitate remote learning, St. Catherine-St. Lucy has selected various tools for the 

teachers and students. 

Zoom 

Zoom is a video conferencing tool allowing teachers and students to “meet” with each 

other while at different locations.  The teacher creates a link and shares with students 

“inviting” them into the class.  The link engages audio and video allowing students and 

the teacher to interact with each other.    

All Zoom sessions will be created and run with the teacher as the host, using Zoom’s 

safeguards.  As the host, the teacher controls who has access, who can enter the class, 

and who can talk.  Zoom sessions are conducted from an appropriate setting. 

While in Zoom sessions, students are expected to follow proper procedures.  They are to 

be in a quiet place, free from distractions.  Phones, televisions, and background music 

should be turned off.  Device cameras must be on, and faces must be visible.  Students 

should dress appropriately for class – no hats, hoods, or pajamas.  An adult at the home 

should always be present when a student is using Zoom.    

Google Classroom 

Google Classroom is a system that shares and tracks files and assignments between 

students and teachers.  It also allows students and teachers to make comments and ask 

questions about various assignments. 

Teachers will provide access to Google Classroom for their students.   

I-Ready 

I-Ready is an interactive online learning environment designed to assess students and 

provide individualized instruction based on each one's unique needs. It is a supplement 

to our primary curriculum and is meant as independent work.  I-Ready will be used by 

Grades K-8.  Time requirements on I-Ready will vary by student. 

 

Adobe Scan 

Adobe Scan is an app created for cell phones.  Users can take pictures of student work 

and upload these pictures to the teacher’s email.   

 

 

 



Other 

Other on-line programs may be utilized by teachers during this time.  Examples may 

include:  Achieve 3000; ReadWorks; IXL; Epic; Khan Academy; Freckle; Happy 

Numbers; YouTube videos. 

 

Curriculum/Student Work 

We will continue to follow the standards established by the Archdiocese of Chicago and 

the Office of Catholic Schools.  Emphasis will be on Priority Standards. 

 

Schedules/Structure 

Teachers will have specific classroom rules and guidelines for Remote Learning, just as 

they do for in-person learning.  These expectations will be communicated to the 

students when transitioning to the remote format. 

Classroom schedules will be set by the individual teachers, using the grade-level 

guidelines below.  Classroom sessions are mandatory -  attendance will be taken and 

parents will be notified if students miss class.   

Primary (Preschool-Gr 2) 

At a minimum, students will be asked to join Zoom classes for two hours per 

week.  This allotment will be subdivided into smaller chunks of time throughout 

the week as determined by the teacher.  Additional meetings of small groups may 

be added.  

Student work will be detailed in “menu form” for the week allowing students to 

make choices and to work at his/her own pace.   

Teacher-created instructional videos and other on-line offerings may be used as 

required class time. 

Intermediate (Gr3-5) 

At a minimum, teachers will have Zoom classes with students three times per 

week.  The length of these meetings will be determined by the teacher.  

Additional meetings of small groups may be added. 

Student work will be spelled out in a menu form for the week, allowing students 

to make choices and to work at his/her own pace.   

Teacher-created instructional videos and specific on-line offerings may be used 

as required class time. 

 

 

 

 

 



Junior High (Gr 6-8) 

Students will meet via Zoom with each content area teacher four times per week.  

Time per class will range from 40-60 minutes.  Additional small group meetings 

may also be requested by the teachers. 

Assignments will be posted on Google Classroom.  Questions and comments can 

be communicated between students and teachers. 

Specials 

Gym, Music, and Peacemakers will continue as part of the class schedule.  

Students will be expected to attend these sessions as they would their content 

area classes. 

 

Title 1/Stars 

Students who are part of our Stars program will be expected to participate in 

Zoom sessions with the Title 1 teachers.  These sessions meet twice a week for 30 

minutes and are conducted by grade level.   

 

Student Expectations 

Remote Learning is a difficult adjustment for children, regardless of their ages.  

However, to be effective, students must be active participants in their own learning.  

They are to:   

• Attend all required Zoom sessions.  Regular attendance will be taken, and 

parents will be notified if students miss class. 

• Follow guidelines for Zoom and other classroom sessions, as established by 

the school and the teacher. 

• Turn in on assignments on the day they are due. 

• Participate in class using the procedures set up by the teacher. 

• Contact the teacher as soon as possible, during class or through email, with 

questions, struggles, or problems. 

• Follow the guidelines for internet safety and device use. 

 

Parent Role 

We understand and appreciate the stress that remote learning puts on families.  Parents 

and guardians must now pick up work that was done by the teachers in the classroom.   

In our joint effort to help our children in this environment, we ask the following: 

• Make sure that your child attends all class Zoom sessions and is following the 

classroom guidelines for participation and protocol.  An adult should be in the 

room for Zoom sessions. 



• Check PowerSchool weekly to ensure that assignments are being completed 

and turned in on time. 

• Stay up with communication from the school and the teacher. 

• Reach out as soon as possible if your child is struggling with any work or 

assignments if your child has not done so already. 

• Contact the teacher if your student will not be attending class. 

• Establish routines at home for your student to follow, to feel that he/she is 

still “in school.” 

• Monitor internet and device use for child safety.   

 

Teacher Role 

Remote Learning is often as hard on the teachers as it is on the students.  St. Catherine-

St. Lucy is fortunate to have a dedicated staff committed to the growth and learning of 

the children they serve. 

In this setting, teachers will: 

• Establish a schedule for class times and communicate this schedule to parents 

and students. 

• Post assignments and work via Google Classroom. 

• Establish classroom guidelines and policies for their sessions and 

communicate to families. 

• Be available by email Monday through Friday from 9am-3pm. 

• Notify parents if students are not in attendance. 

• Post grades and assignments in PowerSchool. 

  

Communication 

Communication between the school, the teachers, and our families is critical during 

Remote Learning.  We encourage families to reach out as soon as possible with any 

questions or concerns.   

School will communicate to families via email, voicemail and the school website.  We 

will also use our social media sites (Facebook and Instagram) to share stories. 

Teachers in Grades K-5 will use Class Dojo in interactions with parents.  Junior High 

teachers will communicate primarily through email.  They will be available 9am-3pm, 

Mondays through Fridays, for questions and concerns.  The teachers’ email addresses 

can be found on the school’s website.   

PowerSchool will continue to be our vehicle for tracking attendance, assignments, and 

grades.  There is a unique log-in and password for every student.  Parents are asked to 

contact the our Tech Director, Ms. Sim, at msim@catherinelucy.org, to request a log-in. 

mailto:msim@catherinelucy.org

